INSTRUCTIONS for use of STUDY STAFF TRAINING LOGS

These forms are not controlled. This means you can amend them as needed.
There are 2 options provided: 

· A log for an individual study team member 

· A study-level log for all staff to be listed on 
· This may be useful if you have a protocol amendment and you want to record in one place that all relevant staff have been trained on this amendment
· It is also useful for your first study “start-up” meeting to train the full team (often called a “Site Initiation”).

	Option 1 TRAINING LOG BY STUDY TEAM MEMBER  

STUDY TEAM TRAINING LOG FOR STUDY MEMBER  _________________________________________
<insert name>

ROLE IN STUDY __________________________________________________________________________________




	SPONSOR: (if applicable)
	SITE NAME/NUMBER:



	STUDY PROTOCOL #/NAME:

And /Or HREC PROJECT NO: 


	INVESTIGATOR NAME





	Training Item/area
	Document Version #
(where applicable)
	Date of Training
	Format of Training 

(e.g. on-line, self-read, classroom…)


	Trainee Signature


	Trainer Name, Position  & Signature  



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Training Item/area
	Version # Document 

(where applicable)
	Date of Training
	Format of Training 

(e.g. on-line, self-read, classroom…)


	Trainee Signature


	Trainer Name, Position  & Signature  



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Option 2 TRAINING LOG BY STUDY (to record all study team members) 

STUDY TEAM  TRAINING LOG

	SPONSOR: (if applicable)
	SITE NAME/NUMBER:



	STUDY PROTOCOL #/NAME:

And /Or HREC PROJECT NO: 


	INVESTIGATOR NAME





	Training item/area 
	Version Number of Document (where applicable)
	Date of Training
	Format of Training 

(e.g. on-line, self-read, classroom…)


	Trainee Name & Signature
	Trainer Name, Position  & Signature  



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Training item/area 
	Version Number of Document (where applicable)
	Date of Training
	Format of Training 

(e.g. on-line, self-read, classroom…)


	Trainee Name & Signature
	Trainer Name, Position  & Signature  
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